- UCDSB Writing Style Guitle

Ve o
5 UPPER
hJCANADA

District School Baard

STUDHNT WRITINGUIDE

Reflects M.L.A.Handbook for Writers of Research PapeT¥, ed., 2009
&
Publication Manual of the American Psychological Associatiéhed., 2009

Beckett Grant & RemmeR011



Table of Contents

General Format for Written Assignments

First Page Examples

17 M.LA
1 APA.
Plagiarism

1 Rules, Definition, Helpful References
Integrating Quotations and Parenthetical Referencing
1 How to Integrate Quotations
1 Tips forUsing Quotations
1 What to put in the Parentheses
1 How to Cite Sources: Examples of Student Work
1 Common Errors: Examples of Student Work
Works Cited
1 How to Create a M.L.A. Works Cited Page
1 How to Cite Specific Types of Sources
1 CitingWeb Pages
1 Sample M.L.A. Works Cited Page
1 Sample A.P.A. References Page
1 Bibliography or Works Consulted
1 Annotated Bibliography M.LAJ/A.P.A. amples
Written Assignments for Science Courses
1 Lab Report Format
1 Referencing in Science
How to Write an Essay: The Basics
Grammar, Punctuation, and Spelling
1 Common Errors of Grammar and Usage
9 Trouble with Tenses
1 Basic Princigs of Punctuation
1 Spelling
Common Instructional Terms
Transitional Words and Phrases
Proofreading Symbols and Acronyms

Works Consulted in developing this guide

- UCDSB Writing Style Guizle

10
12
13

14
15
19
21
22
23
24

26
33
36

36
37
37
40
41
42
43
44

Beckett Grant & RemmeR011



- UCDSB Writing Style Guigle

Gene General Format for Written Assignments

Though the characteristics and conventions of different forms of writing vary
greatly, there are general guidelines whittust be followed for all written
presentations. Every written assignment will fit the following description:
1. Itis typed or neatly written and of the sani€ point fontthroughout.
1 Suggested fonts:
1. Times New Roman
2. Arial
2. It has a lIinch margin on botlsides and on the top and bottom.
3. The paper is clean and white.

4. If written in pen, it must ban blue or black inkExceptions can be made
for math problems, diagrens, and charts.

5. The writing is doublspaced and oy onone side of the paper.

6. If theassignment is more than one page long, all pages must be clearly
numbered and staplednce in the upper left hand corner

7. Pages should be numberedse the computer page numbering function.
In Microsoft Word the Page Nmberingfunctionis in the Inserttab under
the Header & Boter box.

8. Each paragraph is indented using the tab &age

9. Leave only one space after periodsless otherwise instructed by your
teacher.

10.Do not make a title page unlegss specifcally requested by your teacher

11.Thetif S a0 dzRSYy i Qa y$IYCGRS MW azRBIYYIRAl YOR I Rdz
are placed on a title pageds sample next page).

12.Minor corrections may be made neatly with correction fluidiajor
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changes mushbe retyped or rewritten.

A gtyle

ML

If you are writing a paper using th
M.L.A.style, your first two pages
could look like this
(Normally an M.L.A. paper does
not require a title page.)

[4D]

Paper Title
(doublespacedin bold, centred)

(begin at centre)

Student 6s Name
Course Code and Section
Teacher 6s Name

Due Date

Optional M.L.A.title page
If requested by your teacher

Matilda Murphy
Mr. Dunkleblum
ENG3U

April 30, 2010

-Murphy 1-

Mad, Bad, and Dangerougo Know:

General Zaroffodés I nsanif
Game o
It is important that your essay follow the
appropriate format. A formal essay that follows the
Modern Languages AgqMlA)i a
should look like what you are now reading this brief
template you will learn about format, quotations and

references.

Beckett Grant & RemmeR011
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P A sty|e

A

If you are writing a paper using th
A.P.A. style, your first two pages
could look like this

[4)]

Learning to Format Papets

Running headt EARNING TO FORMAT FAPERS

Learning to Format Papers in AP.A. Style:
A Guide for Absolute Beginners
Matilda Murphy
UCDSB School
May 2, 2006

Learning to Format Pape®s

Learning to Format Papers in AP.A. Style:
A Guide for Absolute Beginners

This is where the actual writing for your paper
will start when using the R.A. style. You should be
aware that this is style used in Psychology, Sociology,
Ant hropology, Criminolog
other branches of the Social Sciendésu must learn this
style if you wish to study in any of these academic

disciplines.
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TWO BASIC RULES

jagiaf

1 LT @&2dz dzaS a2vyS2yS SftasQa ¢62NRaz RI
complete reference.
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Q¢
w»
Q
Qax
>
¢
w»
Qax
M

1 LT @2dz 02NNRg az2yvYSz2yS

Whatis it?
PLAGIARISM & (F 1 Ay3 Fy2GKSNJ LISNBA2YQa 62NRa& O6gNRGGSY

are not considered general knowledge), statistics, art work, etc paasenting themas your
own.

Each student is expected to produce his/loam work. The following appach will result in the
studentbeingrequired to redo the assignment

1 submitting, as your owrwork, an asignment done by another person;

1 & 0 2 NINXZRdégasfyora another source without acknowledgmeniRearranging the
wording ofa 2 Y S 2 y Senfehcésaifagt ofplagiarism.

Please refer to the UCDSB policy regarding the consequences for plagiarism
How to avoidit

1 Use a referencing style AA. or M.L.A). Your teacher may tell you which to use.
f Whenusingl y 2 (i K S NJexXat$ Wikdg, plaeduotation marksaround the passage

9 Includethe sourced | dzii K2 dine) dater pages$in bracketspor mentionthe
author@ name in the body of the text.

Helpful Websites

www.plagiarismdetect.com

www.uottawa.ca/plagiarism
http://library.queensu.ca/glc/video/Avoiding_Plagiarism/Avoiding_Plagiarism.htm
www.tinyrul.com

www.turnitin.com

http://www.dustball.com/cs/plagiarism.checker/
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: QuotatiOHS

How to Integrate Quotations

nfegrati

In an essay, support must used to strengthen the argument. It is good practice to use quotations
as support. Be sure that all quotations are properly cited with parenthetical references and
corresponding atries on the Works Cited page.

There ardour main ways to incorporate quotations into the textafiessay:

1. Quotations that are only a few words longhould be smoothly incorporated into the
sentence.

Example:
In Atticusd summaomoRobhes ochas me dthayhb leatl themne was t

Aunmitigated temerity t(ee20®.el sorry for a white

2. Quotations that are less than three lines lorgan beintroduced with a colon. Again,
thesequotations should flow with the text of he essay but they follow a&omplete
sentenceand provide further explanation and support for the reader. These
guotations are not indented.

Example:

In his summation, Atticus explains that Tom Robinson committed no deigas; however, he

was guilty ofviolating a social code when he admitted thafelt compassion for Mayella Ewell,
awhitewo ma n : i A n despeaable, humblé Negrg who had the unmitigated temerity to

0f eel « white woanhas had to put his word against two whitelpeop s 6 (Lee 204) .

Beckett Grant & RemmeR011
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3. Quotationsthat arelonger than three lineshould
a. beintroduced with acolon;
b. beindented (one tab or one inch, from the left side only)
c. besetapartfrom the text;
d. not include quotation marks;
e. and bedouble-spaced(according to the 2009 edition of the MLA style guide)

Example:

In his summation, Atticus explains that Tom Robinson committed no legal dronever, he

was guilty of violating a social code when he admitted that hedetipassion for Mayella Ewell

a white woman. He also points out the differerfoetsveen Robinson and his accusers:
And so a quiet, respectable, humble Neggo 0 had t he unmitigated teme
sorry6 for a whithd swovmand higsaimasd ttowopuwhite pe
witnesses for the state, with the exceptibthe sheriff of Maycomb County, have
presented themseljeg|to [the] court in theeynical confidence that their testimony

would not be doubtedLee 204).

Beckett Grant & RemmeR011
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Poetry and Shakespear@e quoted in the same way as prose quotations; howeaer,
backslash (/}s usedto indicate the end of a line of poetry. NOTiEe abackslash only if
the quotation is shorter than three lines

Example:

I n Dyl an Thomas6 fiTDhoatNoGo oGl NIegnhttloe, pletdltetthv oi ce i n
his father to fight deat h: fi Eage agamgt thegdginggfehet | e i nt o
l ighto.

If the quotation from the poem is longer than three linése LJ2 Sarigiral line
divisionsshould be usedin other words, the quotatioshouldlook like it does in its
original format.The excerpt should be indented, and quotation marks should NOT be
used.Example:

Romeo outlines, to Friar Lawrence, the extent of his misfortune:
Thou canshot speak of that thou dost not feel.
Wert thou as young as |, Juliet thy love,
An hour but married, Tybalt murdered,
Doting like me, and like me banished,
Then mightst thou speak, then mightst thou tear thy hair
And fall upon the ground as | do now

Takingthe measure of an unmade grave (3.3.8Y.

Tips for Using Quotations

Do not overuse quotationg.oomany quotations distract the readérom yourargument.The

essay should reflect your reasonimgt the experts you have cited.

Use quotations thiaarerelevant to your argument and directly prove the thesis.

When introducing a quotation, NEVERte: 4 ¢ KA & 1jd2GS aKz2gadato2 NI aiKS F2ff
aK2gaé d whFididexamdes forisBooth introductions to quotations.

Never end a paragraph withcuotation. You must always provide further commemd explain

how it helps prove the thesis

If you need to change word(s) within a quotation, use square bracles} Y LI SY d ol S8 LI dza §
FYyR G221 2dzi KA& KIFIYR]SNOKAST D¢

Remember to italicize the title oflaook (To Kill a Mockingbiddand use quotatiomarks for

LR2SONEZ aK2NI aid2NASAX 2N I NIAOAGS2 oKAFG(K AD/2 2R b- ANGBKS
Use ellipse$X] (three periods with a space before and aftewijthin square bracketd part of

the quotation isomitted. (See #®n page 10or an example.)

parentheses

¥
M.LA. (Simp nZﬁS
cal Re'er §O\\ author
Becket{ Grant &-F
.
APA. (Simpson 20Q7) | date
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InM.L.A.and A.P.Astyle of documentation footnotes are replaced byrief parenthetical
referenceshat referto alist ofx 2 2 NJ & 2 NA @ & R # & tNeyddthé essay. A
parenthetical citationfM.LA=! dzi K2 NR& YRS WdkiXS ND&E yI YSZ
publication)must appear in the paper each tinneaterialis used from a source. If trsgurces

are not cited it is consideredplagiarisn

m}
(V)]
P
(]
Ny

What to Put in Parentheses

The ony informationthatwilo S ySOS&aal NB A& GKS | dzikz2dina tFadag y
the book (THE FOLLOWING EXAMPLES REFLECT THE MLA STYLE)

Note that no punctuation separates nhame and page number and that the sentence period
follows the reference. In the case of an indented quotation, the sentence period precedes the
reference. Example:

Theeary eighteenth century fAsaw the rise of a new | ei s

CKS | dzi K2NR& yIYS OFy 0 Sinwhcheadelilid ohlyeteSsary A y 12 G KS 2
parenthetical information will be the page numb&xample:

Rogers states thattheeagelyy ght eent h century fAsaw the rise of a new

Beckett Grant & RemmeR011
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In a number of cases, references will not be so straightfaaw@ee examples and directives
below:

a) An Author of Twoor More Works:Place acomma ¥4 SNJ G KS | dpiokigeNDa y I YS
an abbreviated titlgFrye Anatomy109).

b) A Work by Two or More AuthordName both authors or, in the case of three or more
authors, usghe phraseS G | f @3 Y S| y NighdISon énbl FoBssehuil B)DNE £
(Abrams et al. 124).

c) Two or More Auhors with the Same Last Nam@: dzLJLJ & { K S namemitke2 N & T A NA
reference Gamuel Johnson 298).

d) A Multivolume Work:Indicate the speific volumeused Blotner2:1347).

e) Ciing a Work by TitlelUse whertiting a work for which no author is named, such as
The ChicagManual of Styd. Use a &ortened version of théitle (Chicagd05).

f) Referencing from the InternetAny parenthetical reference from the Internet must be
easilyidentifiable in the Works Gid.

Option1:! &S GKS | dziK2NRa yIYS FyR-5.J NI I3NJ LK ydzYo

Option 2:If there is no author, use an identifiable wardthe title. €auseQpars. 10
MHO®PEKS ¢g2NR da/ | dzaSaé¢ Shaafte YIiOKS$a GKS dGAdG
' YSNAOIY wS@2ftdziAz2zyé o

Option 3:If there is no athor and no title, use the wedite addressDo not reference
specific pages unless the source has embedded page numbBaggation may not be
consistent from system to system.

Inciting famoug A G SNI NB ¢2NJ] azX &dzOK | a {KIF{1SaLlSIFNBQa
act, scene, and lineumbers-- (Othello4.2.7-13). This example refers to act 4, scene 2,

fAySa 1 (2 wmo ® Faerie uéean hlso pecitefl pae et MIFDa

3.3.533). This reference is to book 3, canto 3, stanzdib8 3.

HINT: try Tiny URL.com to shrink down your huge URLSs!!

www.tinyurl.com
http://bit.ly/

Helpful Referencefr the APA style of Documentation
Writing Help Central
http://www.writinghelp-central.com/apa.htmi
APA Formatting and Style Guigl@he OWL at Purdue
http://owl.english.purdue.edu/owl/resource/560/01/

Beckett Grant & RemmeR011
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How to Cite Sources: Examples of Student Work

Originalsource:

Over time, technology has been instrumental in increasing industrial and agricultural

production, improving transportation and communications, advancing human health care and
overall improving many aspects of human life. However, much of its success is based on

the availability of land, water, energy, and biological resources of the earth.

Pimental, David, oPopulation Growth and the Environment: Planetary Stewardship £,
Electronic Green Journal , #9, December 1998. 3 June 2009.
<http//:repositories.cdlib.org/uclalib/egj/voll/iss9/art10>. Web.
Student writes:
In his article on the effects of population growth on the environment, Pimental argues
that Atechnology has been instrument al i n in

production, improving transportation and communications, advancing human health care
andimproving many aspects of human lifidowever, much of its success is based on the
availability of | and, water, energy, and bio

This isacceptablebecause:

1 The author has been acknowledgadda proper quotingechnique has been
used. The student included the page number where the quotation can be found.
This is acceptable because this electronic journal has embedded pagination.

Student writes:

According to Pimental Atechnol ogy has been i
agricultural production, improving transportation and communications, advancing human
health care and overall i mjp Heocautiomsy howexen,y as pec

that technological progress is dependent on natural resources.
This isacceptablebecause:

1 The student has properly cited and paraphrased the author, and has included a
page reference in parentheses

Student writes:
Research has shown that technology has greatly improved our standard of living;
however, technological progress is dependent on natural resources (Pi&)ental,

This isacceptablebecause:

T ¢KAAd A& GKS LINBLISNI gt
SOFdzaS GKS | dziK2NJ gl
last name is included in parenthes

2 LI NJ LIKNJI &
20 YSyuAazysS

%

U

Q¢ (07

§ | yR
R AY

Beckett Grant & RemmeR011
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Common Errors in Examgd of Student Work

Originalsource:

Over time, technology has been instrumental in increasing industrial and agricultural

production, improving transportation and communications, advancing human health care and

overall improving many aspects of human life. However, much of its success is based on
the availability of land, water, energy, and biological resources of the earth.

Pimental, David,

Electronic Green Journal

oPopulation Growth and the Environment: Planetary Stewardship
, #9, December 1998. 3 June 2009.

<http//:repositories.cdlib.org/uclalib/egj/vol1l/iss9/art10>.

Web.

Student writes:

Research has shown thathnology habeen instrumental in increasing industrial and
agricultural production, improving transportation and communicatamhs&ncing human
health care and improving many aspects of human life.

This isunacceptablebecause:

9 The source is not cited.

1 Other than the first four wordghe text has been copied word for word from the
original document without any quotation marks that would indicateerallthat
the passage is a quotation.

Student writes:

Research hashown that the advancement of technology has been the prime factor in
increasing industrial and agricultural production, developing transportation and
communications, and improving health care and many aspects of human life (Pimental 8).

This isunacceptdle because:

Ll
W

Ad LJ NJ LIKNJ as
Zz K2NRa LIKNF asa |

o -

Student writes:

Research has shown that the advancement of science has been beneficial to the areas of
agricultural and industrial production and communication and transportation fields.
Furthermore, science and health care is the prime factor in a greatly improved higher
standard of life for many people

This isunacceptablebecause:
1 Although most of the words have been changed, the sentence structure has

remained the same. This is paraphrasing without indicating the original source.

Beckett Grant & RemmeR011
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Cited
wo How to Create a M.L.A. Works Citech§e

1 The list of Works Citewill appear at the end of thessay in alphabetical order
according teauthor. When determining alphabetical ordgandii K S | sdziinfé & NX)
unknown use the title.If using a title ignoreinitial articles such a#, An, or fie. In this
OFasSs Iy dzyaAi AgepdratelPdtliaNoOk bsck fifty yigedrs3aer v 2 dzf R 06 S
FAEf SR dzy RS NJ ited pageilffthe titl Segiris il aumeérahlphabetize
as if the numeral were spelled oufll the sources mentioned in the essay must be
included on the Works Cited page.KS !t |  aidef S WaRslj@GdmA®BIESa (G K
calledéRS T S NB(5e0 ger?).

9 The Works Citelist is a resource for the reader. It provides detailed informatiout
the sources thaare paraphrased and/or directly quoted in thessay.

1 The form of the entries follows the traditional format of bibliographiesuthor, title,
publicdion information, and medium of publicatiart is important to dllow the
punctuation exactly as is givenin the examples. fie second and subsequent lines
each entrymust be indentedive spacesUse thetab key or the ruler in the word
processor

§ The 7 edition of theMLA Style Gide (2009) requires that the medium of publication be
included ineach entryof the Works CitedMedium of publication may include:

M Print 1 Film 1 Telephone

1 Ebook/ Kindle 1 DVD Interview

T Web i Performance 1 Emall
0 Websites 1 Map 1 Digital files
o Blogs f CD or DVD ROM o PDF
o Podcast 1 Artwork Specific o XML
o wikis o Photograph o JPEG
o Twitter o Oil on canvas o DOC or DOCX
o0 Facebook** o Lithograph

1 Radio on paper

1 Television 91 Personal Interview

Twitter, Facebookemail, and blogs can sometimes be used a form of primary source. An example would
politician, author, or historically significant person using Twitter or Facebook (e.g. Barack Obama, Michg
Ignatieff). These are not scholarly in nature but may grawnportant for certain types of research.

Beckett Grant & RemmeR011



- UCDSB Writing Style Guitie-

How to Ate Specific Types ofdsirces

Book (1 Author)

MLA Meyer, Stephanielwilight. First ed. New York, N.Y.: Little Brown Books for Young Readers, 2006. Print
APA Meyer, S. (2006)Twilight. New York,N.Y.: Little Brown Books for Young Readers
Book (2 or 3 Authors)
MLA  Mortenson, Greg, and David O Relithree Cups of Tea: One Man's Journey to Change the World... one
Child at a TimeYoung Readers Edition Unabridged Audio. New York, N.Y.: Penguin Audio, 200¢
CD Audiobook.
APA  Mortenson, G, & Relin, D. O. (2009)hree cups of tea: one man's journey to change the world...one chil
a time.New York, N.Y.: Penguin Audio
Book (morethan 3 authors)
MLA  Gilman, Sandor et aHysteria Beyond Freuderkley: U of California P, 1993. Print
APA  Gilman, S. L., King, H., Porter, R., Rousseau, G .S., & Showalter, E. (199&eria beyondrreud Berkley:
U of California Ress.
(Editors)
MLA  Griffth,Da. A6 Home i s |l iving | i ke a man dhePdphla MusicStudlie
Reader Ed. Andy Bennett, Barry Shank, Jason Toynbee. New Yaik,: Routledge, 2006. pp 235.
Print.
APA  Griffith, Dai (2006)A 6 Home i s | iving |ike a man o rBernditeA,r u
Shank, B., & Toynbee, J. (EdsThe popular music studies read&ew York, N.Y.: Routledge.
Online (Encyclopedia)
MLA A Wo r | d EnCyalgpsedidritannica. Encyclopaedia Britannica Online School Editiencyclopaedia
Britannica, 2010. Web. 14 June 204Bttp://www.school.eb.com/eb/articB077485>.
APA  World Cup. (2010). IfeEncyclopaedia BritannicaRetrieved June 14, 2010, from Encyclopa&titannica

Online SchooEdition: <http://www.school.eb.com/eb/articB077485>Web. 14 Jun 2010.

Beckett Grant & RemmeR011
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Journal

MLA  Jiang, Shuyun, and Shufei Zheng. "Dynamic Design of a High Speed Motorized Spindle Bearing Syste
Journal of Mechanical Desigh32.3 (2010): 5.0. Web. 10 Jun 2010.

APA  Jiang, S., & Zheng, S. (2010). Dynamic design of a high speed motorized spindle bearingJotstesh of
Mechanical Design1323). Retrieved from http://dx.doi.org/10.1115/1.4001109 doi:
10.1115/1.4001109

Magazine

MLA McCracken, H. (2010, April 5) . PGMork 28 Retrigvédifrong s
http://www.pcworld.com/article/193432/eleven_things_i_now_know_about_the_ipad.html

APA  McCracken, Harry. "Eleven things | now know about thedipPCWorld 5 Apr. 2010. Web. 14 Jun 2010.

Newspaper (Signed Article)

MLA  Thompson, Jun&Citizen Online Health i Scr ut i ni ze beaut yOttamp Citieen5 Jup. t
2010, Online ed. Web.

APA  Thompson, J. (2010, June 5). Scrutinize beauty myth, not women's Wiatsa Citizen Online @ition,
Retrieved from
http://www.ottawacitizen.com/health/Scrutinize+beauty+myth+women+waists/3116683/story.htn

Interview

MLA Dickens, Clennell H a g.@Veterans Affairs Cafidda First&Verld R/ar Adimb e r
Archive 200917-09. Interview 1978. Web. 10 Jun 2010. <http://tinyurl.com/2b8jxbh>

APA  Dickens, C.H. (Interviewee). (1978) Heroes Remenjilméerview Transcript] Retrieved fromVeterans
Affairs Canada: First World War Audio Archivé/ebsite <http://tinyurl.com/2b8jxbh>

Film
MLA  Hardwicke, Catherine, DiTwilight. Perf. StewartKristen. Seville Pictures: 2008ilm.
APA  Hardwicke, C. (Director) (2008).wilight. Seville Pictures.

Beckett Grant & RemmeR011



- UCDSB Writing Style Guitie-

Television & Radio
MLA " Canada6s Resi de.hNewsan ReweoNamawl: Kndwitan INash. €.B.C. September 200t

DVD.

APA Nash, K. (Narrator). (2008). Canadabs NewsmiReviem t

Toronto: C.B.C.

Government Document
MLA  Statistics Canad&CanadaCanada's Ethnocultural Mosai®006 @&nsus Ottawa: statscan, 2006. Web. 14 Ju

2010.

APA  Statistics Canad&tatscan. (2006Canada’s ethnocultural mosaiOttawa: Retrieved from

www.statcan.gc.ca.

Thesis
MLA Kane, Soni a. i A c Daughtef Rel@tiorships and the PreBsaré th €onfess in British

Womenbdés Fi-t814no Di7TgSN. City U of New Yor k,
APA Kane, S (2008 Acts of coercion: fathedaughter relationships and the presstir®@ c onf ess i n

fiction, 17781814. (Doctoral dissertation) City U of New York.

Play
MLA  Shakespeare, Williandamlet Ed. George Rylands. London: Oxford University Press, 1961. Print.

APA  Shakespare, W(1961).HamletRylandsGeorge (Ed.). Edinburgh: Forum Press.

Poem / Song
MLA  Keats, John. "Lamia," Ifhe Poetry of EnglandEdinburgh: Forum Press, 1955. Print

MLA War same, Keinan/ K' NAAN. #AWaviné Flagodo Univer sce

APA  WarsameK. (2009). Wavin' flag [Recorded by K'NAAN]. OfroubadourfMedium of recording: CD]

Octone: A&M. (2009).

Short Story in an Anthology
MLA Ki ng, Th o ma GrossrdadsBds.dem Saliani and Nova Morine. Vancouver: Gagechtiional

PublishingCompany1999.

APA  King, T. (1999). Baders. In D. Saliani & N. Morine (Eds§rossroads/ancouver: Gage Educational

Publishing Company.

Beckett Grant & RemmeR011
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Podcast
MLA  Bertand, P. (Producer)Pt. 2: Police Interviewing Techniquesthe Current CBC. 12 April 2010. Web. 14
Jun 2010Web
APA  Bertrand, P. (Producer). (201@he CurrentPt. 2: police interviewing technigagPodcast/Web]. CBC.
Retrieved from http://www.cbc.ca/thecurrent/about/index.html
Blog
MLA  Fogarty, Mignon. "Who Versus WhomGrammarGirl: Quick and Dirty Tips for Better Writingd Mar 2007.
Web. 14 Jun 201Gttp://grammar.quickanddirtytips.com.wiversuswhom.aspxBlog
APA  Fogarty, M. (2007, March 9). Whoevsuswhom [Web log message]. Retrieved from

http://grammar.quickanddirtytips.com.wiversuswhom.aspx

Beckett Grant & RemmeR011
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g 151

Citing Web Publications

The following format should be used for citingb
publicationsfrom the Internet in youworks cited list

1. Name ofthe author, compiler, director, editor, narrator, performer or transfateailable

2. Title of work (italicized if the work is independent; in quotation marksefwork is part of a

larger work

3. Title of the overall Web site (italicized), if distincofn item 2

4. Version or edition used

5. Publisher or sponsor of the site; if not available,upe

6. Date of publication (day, month year, as available); if nothing is available use n.d.

7. Medium of publication (Web)

8. Date of access (day, month, year)

Exampleqreflecting MLA style)

Green, Joshua. A ThedtlaRio.comitlartic MathlylGroug, $ep@007. Web. 15

May 2008.

=t

Kemptvil | e,Goyte MapsGoagke, 15/May 2009. Web. 15 May 2009.

ASi x Charged i n AIWNBG@®mUWWNBC,BMayP@O7. Webr 9 JBnl2010.. 0

AUt ah Mi ne R&NNcorCableiNewsrNativorkp21l Aug 2009. Web. 9 Jan 2010.

AVer b TraenO3W at Purdud?urdue Online Writing Lal2001. Web. 15 May 2009.
Yager,SusarNar r .  fi T he byGeoffney ChadcgreChaucer metapage. Ed. Mark E. Allen et al.

U of North Carolina, 13 Feb 2007. Web. 30 Nov. 2007.
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) Could chocolate lower the risk of stroke? - CTV News - Mozilla Firefox
File Edit Yew History Bookmarks Tools Help

@ v c (a1 G '?:S" A 9 http:ffwww, cty.cafservietfArticleNews)story/CTVNews /20100212 chocolate_100212{201002127?hub=Health » ¥, )‘" screen capture j>'

|8 Most visited P Getting Started E Agree and install now 1;] Customize Links \_] Free Hotmail ﬂ Windows Marketplace d Windows Media ﬂ Windows

Sige i webCT OwL sav Could chocolate lower the risk of ... [EJ | | ] webfilter violation

L

Mobile Canada AM Autos Entertainment Olympics Co its ¢ Local Stations

] IICS as ; . Schedule g
cli — ! \WOrK) —— :

NewSections 3 ¢ C te lower the risk of stroke?

' I Top Stories

& C#nada

Adverisement

& rld
| |

Title of WotkK'(in'italics
as an independent
work) # Business

L ®#sSciTech &

=/ Health
w MedMNews Express
. | $11¢
5 fosieblis win $1 J,OO‘Q
Cr . WITH

Avis Favaro .y

a Cold & Sinus
pa Dr. Marla Shapiro
to
se Monica Matys Contest
yo
Sii¢ Dr. Rhonda Low A woman eats a chocolate bar in London, Thursday March 12, 2009, (AP PhotoMatt Dunham)
ac

& Politics — z —n User Tools ht

Read images.cty.ca

——— r - ;
7,’ start 7 2 Internet... ~ | @@ C:\Documen... [ T gateway wri... f ® Junk E-mail -... 83 could chocolie: I i untitled - Paint

MLA style entry:

"CTV News Health: Could Chocolate Lower the Risk of Strok€T.V NEWS12 Feb 2010.
CTV, Web. 12 Feb 2010. Beckett Grant & Remme2011
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Murphy 12

Works Cited

Gilman, Sandor et aHysteria Beyond Freuderkley: U of California
P, 1993. Print.

Griffth, Dai,A 6 Home i s | iving | ike a mar
We | s h AThé Roputai Music Studies ReadBds. Andy
Bennett, Barry Shank, Jason Toynbee. New York, NY:
Routledge, 2006. pp 2%5. Print.

Jiang, Shuyun, and Shufei Zheng. "Dynamic Design of & Sigeed
Motorized Spindle Bearing Systendéurnal of Mechanical
Design.132.3 (2010): 5.0. Web. 10 Jun 2010.

Meyer, Stephanielwilight. First ed. New York, N.Y.: Little Brown
Books for Young Readers 2006, Print.

Mortenson, Greg, and David O RelifhreeCups of Tea: One Man's
Journey to Change the Wortdne Child at a TimeYoung
Readers Edition Unabridged Audio. New York, N.Y.: Penguin
Audio, 2009. CD Audiobook.

i Wo r | d EnCyglgpeedia Britannica. Encyclopaedia Britannica
Online School EditionEncyclgaedia Britannica, 2010. Web. 14

June 2010. <http://www.school.eb.com/eb/art@0y7485>
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Murphy 12
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BibliogrﬂPhy " Work5 cOnsu“ed

TheBibliography(or Works Consultedjontains disting of all information sources used
in the preparation of the essay. Théliographic entries also provide your reader with a
guide forfurther reading on the topic. The sources must be listed in alphabetical order
by author on a separate page at tead of the essay. Do not number théliographic
entries. The examples below indicate how to format entries for the Works

Some teachers will request a bibliography and some will not. Be sure to ask your teacher
whether or not your paper requires a bibliography.

An annotated bibliography differs from a standard bibliograpgtor. each source listed
you will need to provide descriptive or evaluative comments (i.e., annotations).

Depending on your assignment guidelines, ymay have toinclude some or all of the
following:

Describe the content of the source

Mention why the sotce is useful

Indicate any strengths or weaknesses of the source

Evaluate the overall reliability of the source; you can do this by looking at:
A The author's conclusions and how he/she arrived at them
A The references consulted

o Describe your reaction to the source

O O oo
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The following bibliographic entries are courtesy of Concordia University Librarie
The opinions expressed do not reflect those of the UGXSBe editors of this guide

Chrisholm, Patricia. "The ADD dilemma." Maclean's 11 Mar. 1996: 42  -44. Print. This magazine article looks at the
use of Ritalin in Canada. Specifically it covers the drug's si de effects, why there is so much debate surrounding

its use and how teachers have come to rely on it to control problem students. The article is based on

information taken from interviews, statistics and studies that were conducted. Overall, it is well wri tten and
well researched. Notice that the first part of the annotation is
descriptive and that the last sentence is a
brief evaluation.
Kirkey, Sharon. "Jury's still out on Ritalin." The Gazette 27 Dec. 2001: Al. Print. This newspaper article focuses on
a study published in the Canadian Medical Association Journal about the short and long -term effects of using

Ritalin. The information comes from a reputable source and is based upon fact. This article was useful for my

research as it helped support my idea that Ritalin may not be the answer for treating children with ADD.

Notice that the first few sentences of the
annotation discuss the reliability of the

article while the last sentence relates to its
usefulness.

Mercogliano, Chris.  Teaching the Restless: One School's Remarkable No -Ritalin Approach to Helping Children Learn
and Succeed . Boston: Beacon Press,  2003. Print. Mercogliano describes how depending on medication, such
as Ritalin, to treat students with attention deficit disorders may not be the right approach. The book also calls

into question how teachers deal with students who have ADD.

Notice tha t this entire annotation is
descriptive.
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ampl APA \notaed gipliograp

("Concordia University Libraries")

Chrisholm, P. (1996, March 11). The ADD dilemma. Maclean's , 109, 42 -44.
This magazine article looks at the use of Ritalin in Canada. Specifically, it covers the drug's side effects, why
there is so much debate surrounding its use and how teachers have come to rely on it to control problem
students. The article is based on information taken from interviews, statistics and studies that were

conducted. Overall, it is well writte n and well researched.

Notice that the first part of the
annotation is descriptive and that the last
sentence is a brief evaluation.

Kirkey, S. (2001, November 27). Jury's still out on Ritalin. The Gazette , Al.
This newspaper article focuses on a study published in the Canadian Medical Association Journal about the
short and long -term effects of using Ritalin. The information comes from a reputable source and is based
upon fact. This article was useful for my res earch as it helped support my idea that Ritalin may not be the

answer for treating children with ADD.

Notice that the first few sentences of the
annotation discuss the reliability of the
article while the last sentence relates to
its usefulness.

Mercogliano, C. (2003). Teaching the restless: One school's remarkable no -Ritalin approach to helping children
learn and succeed . Boston: Beacon Press.
Mercogliano describes how depending on medication, such as Ritalin, to treat students with attention deficit
disorders may not be the right approach. The book also calls into question how teachers deals with students

who have ADD

Notice that this entire annotation is
descriptive.
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ort Forma Adapted from OCDSB LaépRrt format

Give a relevant title (not
Lab #1).

Acceleration of Gravity

Matilda Murphy , Jian Juniper, and Freddie Frapp

UCDSB SchoolSPH4U
Mr. Dunkleblum
March 2, 2010

do so).

Include the dateg this would be very
important in a real laboratory
situation (if you were to make a
scientific discovery, your notes could
prove that you were the first person tc

List your name as well as
those of your lab partners
(underline your own).
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Hypothesisa

prediction

based on your

background

knowledge

I Some
teachers
prefer anif
then
statement

A

o

Apparatus and Materials:
use two headings
(apparatus is the
hardware used and
materials are the things
that are used up)

Purpose: The purpose of this experiment is to observeme/
acceleration of an object caused by the Earth's gravity.

Purpose:Sate in 1 or 2
clear sentencethe
reason for doing the
experiment in statement
or question form.

Introduction : The hypothesis wabased on typical reported values of
the acceleration of gravity at the Earth's surface (see textbook). The
expected value is 9.8 m/s2 = 980 cm/s2.

Hypothesis The acceleration of gravity is 9.8 m/s2 near the Earth's
surface and when air resistanceegligible

Apparatus:
1 small, dense weight (200 ga dense weight will experience
the least air resistance for its mass
1 electric buzzer vibrates at the same rate as the alternating
current (AC) which is 60 Hz
retort stand

h-

1
1 school bag (for soft landing)
M1 ruler

Introduction:
. 1  containsthe
Materials: background
1 duct tape theory, previous
9 ticker tape research,
formulas, or

9 carbon paper disk

equations the
reader needs to
know in order to
understand your
lab report

written in
paragraph format

Beckett Grant & RemmeR011
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Procedure:
Providedetailed
stepsfor someone
else to repeat the
experiment
without assistance

9 Do not use
personal
pronouns like
such as |, we,
our, or you.

f Procedure:

1. Use duct tape to attach the buzzer to the retort stand so that the part W
the ticker tape goes through is sticking out over the edge of tieiheai.

2. Put the carbon paper disk onto the buzzer and thread the ticker tape th
the guide slots on the buzzer and under the carbon paper disk. The blg

Lb/ hwwSe ¢ Y
used duct tape to
attach the buzzer to
G§KS NGz NI|

X

side of the disk should be touching the ticker tape.
3. Attach the weight onto the end of the tickepe and check that the weight
can fall freely, pulling the ticker tape smoothly through the buzzer.

4. Put something soft (school bag) on the floor where the weight will fall.

5. Hold the weight close to the buzzer, turn on the buzzer and immedi

clear and continuous.

6. Repeat step 5 for each member of the team.

7. Mark every 6 dots on the ticker tape (represeriit® = 0.1 s). Measur
the distance travelled in each 0.1 s interval.

8. Safety concerns: Make all adjustments to the buzzer BEFORE plug]

drop the wight. As the weight falls, the buzzer should make a series SORtREtSﬂsﬁldftzz r
on the ticker tape. Examine the tape to make sure the sequence of | 25 2 28" K 2 i g |

N

4

Observations:Record
results ineither
table/graph/written
form as directed by
your teacher, or as
dictated by the lab.

in. Make sure the weight falls onto something soft (NOT a person) so tk
\ the weight and floor are not damaged.

A

Tables:All tables
and graphs must

Observations:
Table 1:Acceleration and Speed Measurements
e

Start Time Midpoint Time | Time Interval Change in Distance from Speed
End Time Distance start

0.0s 0.05s 0.1s 5.1cm 5.1cm 51 cm/s

0.1s

0.1s 0.15s 0.1s 14.5cm 19.6 cm 145 cm/s

0.2s

0.2s 0.25s 0.1s 23.8cm 43.4cm 238 cm/s

0.3s

0.3s 0.35s 0.1s 33.8cm 77.2 cm 338 cm/s

04s

0.4s 0.45s 0.1s 41.7 cm 1189 cm 417 cmls

05s

This is an area that many students have
difficulty. Be sure to check with your peers
and your teacher to ensure your tables and
graphs are properly formatted

have an
appropriate title.
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In paragraph form
describe what
happenedand
why.

Analysis:

Acceleration = (change in speed)/(change in time)

Based orobservations, four or fivealues of acceleration were calculated.

(assuming initial speed of 0 cm/s). For example:

Acceleration = (145 cm/s 51 cm/s)/(0.15 s 0.05 s) = 940 cmfs

The first interval is smaller than the others:

Acceleration = (51 cm/s 0 cm/s)/(0.05 s 0.00 s) = 1020 cm/s2

The following table shows the acceleration calculated for each interval:

Table 2 Interval Recordings

Intervals Acceleration
0.0s 1020 cm/$
0.05s
0.05s 940 cm/$
0.15s
0.15s 930 cm/$
0.25s
0.25s 1000 cm/$
0.35s
0.35s 790 cm/3
0.45s

Average 936 cm/$

The following graphs show the position of the weight and the

a)
b)

c)

d)

e)

Explain the results in
your tables/graphs.
Are there any trends or
patterns?

Is this what you
expected? If so, why? Iff
not, why?

Are there ay other
observations made
during the lab that
need to be explained
You should always
include a discussion of
error sources

speed of the weight during the 0.5 s that the weight was falling.
The acceleration of the weight is represented by the slope of the

speedtime graph.
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Graphl:PositionTime Graph

120

100

80

60

Position {cm)

40

[0 010 0.20 0.30 0.4 (.50
Time (s}

Graph 2:SpeedTime Graph

Speed (cm/s)

0 0.05 o010 15 020 025 030 035 040 .45
Mid-point time (s}

The speedime graph shows that the line of best fit through most optiets
has a slope of approximately

(430 cm/s)/(0.45 s) = 956 cm/s2

This is another way of finding an "average" acceleration tlmset of data.
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Precision:
Precision is the amount of variationtire measurements calculated values.

Precision = (BiggestSmallest)/Average = (1020 cr@d/s790 cm/)/ 936
cm/ =0.25 = 25%

Accuracy:

Accuracy = (Expected Average)/Expected = (980 crd/s936 cm/&)/ 980
cm/ =0.045 = 4.5%

For the slop®f the lineof best fit:

Accuracy = (Expected Average)/Expected = (980 crd/s956 cm/&)/ 980
cm/=0.024 = 2.4%

Discussion

Thehypothesis was baden typical reported values of the acceleration of
gravity at the Earth's surface (see textbook). The expected value is 9.8 nj
980 cm/s2An average value of 936 cm/s2 for an accuracy of 4B
found. Wsing graphical methoda,value of 956 cm/s2 for an accuracy of
2.4%was found With the type of equipment available in a high school
science lab, an accuracy of less than 10% is acceptabli¢,cambe saidthat
this experiment supportke hypothesis.

The precision of theneasurements was not very go@%b% variation shows
that there were many sources of error. The last measurement departed t
most from the line of best fit. It is possilileat the last measurement include
a part of the time when the weight hit the school bag and slowed down. I
would have been better to raise the buzzer and the starting point farther
the floor. Other possible sources of error may be air resistaiotion of the
ticker tape through the buzzer, inaccurate release time, and variations in
buzzer timing. Some of these problems may be overcome by using a tim
and recording method that does not interfere with the movement of the
weight. For examplea more accurate method of measurement might be
shootinga video of a falling weight, with pictures bgitaken at very short
intervalsof time. It is usually better to take a lot of measurements than jus
few.
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The results that the various teamnberscollected could have been
exchangedsince each member of the team should have had their own tick
tape to measure). In this way 15 or 20 acceleration valmdd have been
collectedinstead of just 5. For example:

Person 1 Person 2 Person 3
Interval Acceleration Acceleration Acceleration
00s 1020 cm/$ 1020 cm/$ 760 cm/3
0.05s
0.05s 940 cm/3 940 cm/3 850 cm/3
0.15s
0.15s 930 cm/3 900 cm/3 890 cm/3
0.25s
0.25s 1000 cm/$ 1030 cm/$ 930 cm/$
0.35s
0.35s 790cm/s 790 cm/3 830 cm/3
0.45s
Average 936 cm/$ 936 cm/$ 852 cm/$§

From this tablgan overall average acceleration of 908 @&a&n be
calculated. Tis is actually LESS accurate than the first set of results,
because the third member of the team hagtizeest acaacy. However, it
does indicate systematic error: all the results are giving acceleration le
than our hypothesis. To reduce this efemtors in theexperiment that were
slowing the weighshould be foundfor example, friction.

1°2)

Conclusiomn

Based on théindings of this experimentthe acceleration of an object
caused by Earthds gravity can
some accuracy.

b e
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Relerencing 1 Sene®

Why?

1 Science ideas and concepts are changing constantly. Our knowledgeatbthge
the cell, DNAetc... is different today than it was 10, 20, 50 or 100 years ago.
Scientists who discover things must be gieeedit for it by having their name
associated with their findings,@> . 2 KNR& Y2 RSt 2/FNNEKSQE (2Y=
model2 NJ 5b! X 9AYAGSAYyQa ¢KS2NEB 2F wStl GA DAL

What needs to be referenced?

1 You need to be clear in your writing as to wiY&UR ideas asnd what came
from some othersource. To refuse tdo so can result in PLAGIARIwhich is a
serious offense (see pagdrbthis guidg! As you researchtopic, you will be
borrowing things from other sources. Any facts, diagrastatistics, opinions,
etc that are not your own MUST be referenced. You must state WHO and the
YEAR ofour source of information. Anythingthatd &G 3ISy SNl f (1y2¢f SR3
not be referenced.

o Examples oivhat would be consideredeneralscientificknowledge
A All eukaryotic cells have a nucleus.
A Rising blood sugar levels stimulates the release of insulin.
A Electrons are found orbiting the nucleus.

How to reference?

1 Follow the APA style
T LY {OASYyOSs GKS (SN GawSTSNByOSa¢ Aa dzaSF
f 2KSY AYyF2NXIGA2Y A& AONBFSNBYOSRés G(GKS &S|
example, our knowledge of cell membrane structurdiferent from the 1950s,
to the 1970s to the 2000s. The more recent your references are, the better they
are. So then, when a reference is made, the AUTHOR and YEAR should be given.
1 See the section on APA (page 12) for more information.
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oo -

Specificessay formats vary from subject to subject but all essays would benefit from these
few suggestions.

 Getatopic! y S&aal & S

| a yu I LI NI AOdz I NJ ARSI
presentatA RS Ay Fye YIFIYyySN 6KS Y|c§tBUegi|fiEi(;k@G KIFI &S |
Gd2LAO oS@HQSIMJ\I.EﬁzzﬁsﬁZIﬁQ GKAY3 &aLISOAFAO o0S
¢SSylFaSNRna {20A1Lf [AFSév®

9 Establish a Thesis For Your Togidhesis is a point of view to give your essay some
direction.

0 Without a thesisyour essay becomes a report (it is assumed that when a
0SS OKSN)eAlayKéSE 20NJya KS YSIFya aly Saaleéeé |yR
your marks will most likely suffer. Do someading on your chosen topic to help
you choose a point of view if you hapmblems decidingog y S® 6 a{ OK22t A
IANBFG LI FOS (G2 AYLINRGS | GSSylF3aSNna az2o0aA
view as you want as long as you can support it!)

1 ResearchNo matter what your essay topic is, it is essential that you complete your
research befordeginning to write. Make sure that the books, magazines, newspapers,
Internet, and other sourcegou use contain reliable information and consider the biases
and slants the authors take in theiraterial. Also make sure that the sourcesiyo
choose for your research concern your topic.

1 Outline Your WorkBefore writing your essay, organize your information by creating a
blueprint. Some essays will require a fiparagraph format and some will not so check
with your teacher on theequired syle and format. A blueprint will help you determine

if your information is important and ifou have enough information to prove your
thesis.

0 Introductory ParagrapliContainshook thesis)

0 Main ParagraphgArrange your work logically to support yaangument. Each
paragraph should contain a sabpic relating to your thesis.)

0 ConclusioriSummarize your essay and retell your thesis.)
0 Write a Rough DraftNo writer is so good that he or she can write an essay or

anything perfectly orthe first try. Sometimes it takes many tries to get a piece of
GNRAGAY3 G2 a2 dzdiitionardfdrpieperspellird).yif§araré usihg a
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computer, run off a copy of your first draft and praefd it or have someone else
read it to help you determine how iao be improved.

Read your essay out loudk helps you to find typos, and identifies awkward phrases. If
it is difficultto say, then it is difficult to understand.

Write the Final DraftIs your essay ready to be carved in stone for the world to seié unt
theendofi A YSK LT y203 NBGdzNYy (2 adaSLI FASSo

Hand In All Your Research Notes, Indicating the Source for EachAstehand in your
roughdraft(s) with your final copy. Be sure you have a neat, accurate title pge.
rough notesand roughdraft mean the final copy will NOT be mark#dyou are using
notes from the Internet or from an encyclopedia in your rough notes, hightigtttnent
passages and indicate how these passages will be used in your essay.

You must include parenthetical documentatida indicate source of direct quotes or
importantideas.

bS@PSNI dzaS (GKS aFANERG LIS NEhd/pérson K Sways asdd (i A
Incorrect: | think that Ophelia;l GAOGAY 27F | CovéctSOpkedissah Yy RS O
GAOGAY 2F 1 IYESGiQa AYRSOAaAAZ2Y D
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Common Errors of Grammar and Usage

Sentence Fragmentsin incomplete sentence punctuated as a sentence.
Error: She could not unlock the door. Having lost her keys.
Correction:She could not unlock the door since she had lost her keys.

Runon Sentencesa runon sentence continues after it should have stopped.
Error: She could not unlock the door since she had lost her keys and then she
wenttothey SA 3K0o 2 dzZNDa KRdzars2 v3zia KSaw$ ay+ i 2y i
her motherreturned.

Correction:She could not unlock the door since she

had lost her keys. She wenttotfeS A 3 K 6 2 dzZNDR & K 2 dza
odzi  Fa KS glayQid K2YSI akKS ald
mother returned.

Comma Splicea comma is used between two

independent clauses when there sholdd a comma,

semicolon, conjunction, etc.

Error:l S £ 2380 KSNJ GStSLIK2yS ydzyoSH
her.

Correction:] S f 2480 KSNJ 4GSt SLIK2yS ydzyoSN) a2z KS C

Fused Sentenceno punctuation is used between two independent clauses.
Error:l S £ 2a0 KSNJ St SLIK2YyS ydzYoSNJ KS O2dzZ RY
Correction{ Ay OS KS f2aid KSNJ (St SLIK2yS ydzYo SNE

Faulty Agreementa verb should always agree in number with its subject.
Error: The increase in the fares were unexpected.
Correction: The increase in the fares was unexpected.

Faulty Pronoun Agreement pronoun should agre® number and person with the
noun to which itrefers.
Error:If a student needs more information, they should ask at the office.
Correction:If a student needs more information, she should ask at the office.
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Misplaced Modifier:creates ambiguity by seeming to look two or more ways at once.
Error: She delivered #alk about her trip 0 the Arctic which was long and
colourful.

Correction:She delivered a long, colourful talk about her trip to the Arctic.

Faulty Parallelismall elements in a parallel construction should be treated equally. Be
consistent, forexamge, in the use of pronouns.

Error:He left behind his dogs, his children, and debts.

Correction:He left behind his dogs, his children, and his debts.

Trouble with tenses when writing about literature:
Use the present tensenot the past, to describevents in literature.

Error:Hamlet found the king praying, but was unable to act.
Correction:Hamlet finds the king praying, and is unable to act.
Use the presenttenseo RS a8 ONA 6 S (G KS | dzi K2NDR&a LINBaSyoOS
Correct:Now Shakespeare playsvafae ya 2y GKS GKSYS 27F |
Shift tensego allow for past, present, and future events in the work:
Correct:Hamlet, who has sworn revenge earlier, is unable to act. He will only
achieve hisevenge later, and by accident.

Use the past tensto place author and work in historical context:
Correct:Shakespeare probably completed the play in 1600 or 1601.

Basic Principles of Punctuation

Use a comma between two independent clauses linked by a
coordinate conjunction. (and, but, fomor, or, yet, so)

Error:He wore his heavy scarf and his coat came
down to his knees.

Correction:He wore his heavy scarf, and his coat
came down to his knees.

Use commas to link items in a series.

Correct:She bought a cat, a geranium, a bicycle, an
catamaran.

<
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Use commas to mark an interruption (which often provides additional but inessential
information). ¢ KS NMz S Ay GKAa OFasS Aa aig2 O02YYlLa 2

Error: His request, which is reasonahidl be granted.
Correction:His request, which is reasonable, will be granted.

Use parentheses to make a somewhat more pronounced interruption than commas.
The interruptionmay again provide additional but inessential information.

CorrectMyaunt(myY2 6 KSNNR& 2f RSNJ aA&aGSNLO 2¢6ya (oSt

Use a dash to make an even more pronounced interruption than commas or
parentheses, and tstress a word or phrase. In typed manuscripts, incidentally, use
two hyphens, without spaces, tindicate a dash.

Carect: Every living thing-the alligator includeesmade a dash for the door.
Correct:He got what he deservee black eye.

Use square brackets to set off your own comments within a quotation. Notice that
brackets whichenclose sic (the Latin for thusjientify a mistake or peculiarity in the
original.

Correct¢ KS Saal & NBFTSNNBR (2 aol GSNE 0SSN wa
G[ BOARI &a¢ @
Use a semicolon to link closely related independent clauses.

Correct:Her future looks promising; she has been asked to exhibit paintings in
Toronto.

Use a colon to introduce a series, an important clarifying detail, or for a formal
introduction to a directquotation.

Correct:The results of the poll are as follows: tenfavour, eight opposed, and
062 GR2YEAEIE ©
Correct:She was ruled by a single ambition: to own a mansion.

Correct:l 2 NF GA2 O2y FANNA 2dzNJ FSSt Ay3a Fo2dzi
y20ftS KSINIé¢od

'aS Ly FLRAaGNRLKS F2ff sveSimularéfnods @ndli 2 T2 NY (K
follow this rule whatever the final consonant).

CorrectWl YSaQa RAIFNEBEBX YSIFIGaQa LI2Svyar (KS OKdz
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The main exceptions to this rule are a few ancient proper namesddasQ f 2 9S> a2 aSa
laws.

l'RR Iy FLIRAUGNRLKSSY gAlK y2 F2ft2gAay3a WwaQs i:
nouns.

Correct{ G4 dzRSy (i &
FS6 LI dzNJ f &
fleeces.

-2 a3 OheNhifexaeiichSdreday K2 dza S
SYRAY3 Ay VaBDT| #NNEKSS S0z

<, Q

No

[«tN w
QX
QX

' RR Iy FLRAGNRLKS F2t{f26SR o0& |y WwWaQ G2 F2NN
pronouns.

Correct2 Y SQas> I yeo2ReQaNotedhatthS@ofidnindt aSQasx SaGo
possessives (his, hers, its, theirs, yours, ours) take no apostrophe.

*Avoidthe 2 YY2Y SNNEBNJ 2F oNAGAYy3I AGQaol O2y (NI O
possessive).

Errorr¢ KS OFd ftAO01SR AdlQa LI gaod
Correct:The cat licked its paws.
CorrectL 0 Q&4 Yy AOS RI&o®
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1 The following items refer to frequent spelling errors.

(0]

(0]

O OO0 O0OO0OO0OO0OO0OO0OOoOOo

o O
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af 2G6¢ A& ltorea Go2 62NJ e ) avyl
G YdzOKée @
GL al¢gé Aa 0GKS LINRLISNI AL ~ G L
GaSSye¢ Aa 2yfeée dzaSR &AKlI OSY¥ORFI A¥2§L oKD
aSSyé¢s aqez2dzakdt S aSSyé¢ SiOo

GKSNBE I' Ay GKFG LI I OSé 2NJ 6AGK &iGKSNX
their = belonging to them

GKS@QNB I' aK2NI F2N¥Y 2F aiGKSe | NB¢

its = belonging to it

AGQa I' aK2NI F2N¥Y 2F aAld Aaé

to = towards

G22 I alftazé 2N al 2068 Fa Ay aiG22 YdzC
two = the number two

GKSNB I aAyé 2N a2 oKFdG LI I OS¢

GSNBE ' LI aid GSyaS 2F al NBé

GL RARé A& (GKS LINPLISNI LI &G F2NX¥Y 2F alL
combination withthevert K @S¢ | & Ay aGL KIF @S R2ySé>
YR aadkKS KIFa R2ySé¢ SiOo

G. SOl dza S¢ WAl LINPIISNG &mRS¢ Ay LI | OS 27
GIA2Ay3A (G2¢ A& LINRPLI SN 52yQi dzasS a3d2yyl

1 Capital Letters must be used for

(0]

(0]
(0]
(0]
(0]
(0]

languages and nationalitiesEnglish, French, Italian

places-- Cornwall, Toronto, Ontario

businesses and instituins ¢ RothweltOsnabruck District High School

titles -- In the Heat of the Nighmain words)

names and nicknamesJack, Jill, Mom, Sir, etc

FYR Ftglréa F2NJ aLé YSIyAy3a avyeasSt T
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I \nslmcﬁona\ T

Analyzei 2 @O0 NBF {1 FLINIé |yR akKz2gwhadekS NBt SGHFyOoS 2F S

i

Argueto adopt a point of view and support it with relevant data

Assesgo state how important something is or is not and to give reasons to support the
argument

Compareto point out similarities

Contrastto point out differences

Criticizeto pass judgement on the merits or faults of what you are studying
Describeil 2 3IAGS I g2NR A LA OGdzNB ¢

Evaluateto judge the importance, value or truth of a statement and give evidence to prove the
judgement

Examineto inspect, to consider all aspects, tosave something

Explainto make a point clear using a logical, stepstep procedure

Justify to prove or give reasons for a particular stance

Outlineto write a brief skeleton account of or about some person, place, event, etc.
Paraphraseo write inyour own words

Proveto establish that something is true by giving factual evidence or clear, logical
reasons

Showto give evidence or display knowledge about something
Summarizeo boil down to essential points

Traceto outline, to give a briehccount of a set of events
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Addition, Adding Detail

also
and
again
at the

b
e

esides
qually important

finally

further, furthermore

in addition, additionally
moreover

n

ext

as well as

lllustrating, Explanation

for example
for instance

in particular

in this case
for instance
incidentally
indeed

in fact

in other words
in particular

S

pecifically

that is

Comparison

S

imilarly

likewise

just as

in the same way
at the same time
in comparison

in a like manner

C

omparably

Contrast

although
yet

h

owever

but

nevertheless
nonetheless

on the other hand
on the contrary
in contrast
although

albeit
notwithstanding
in spite of

still

for all that

at the same time

Conclusion, Summary

after all
briefly

in conclusion
to conclude
to sum up

to summarize
in brief

in short
finally

at last

in short

on the whole

Showing Cause, Cause and
Result

accordingly
consequently
thus
therefore

as a result
given

then

so then
because
hence

on account of
owing to
since

- UCDSB Writing Style Guidig-

Place

beside

beyond

here

on the other side
opposite

there

Purpose

for this purpose
for this reason
to this end

with this in mind

Time

after a short time
afterward

at last

at length

earlier

hitherto

soon

later

while
subsequently
subsequently
ultimately
previously

prior to
immediately

in the future

in the meantime

Generalizing

as arule
ordinarily

as usual

for the most part
generally
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ool

ol

per

| |
ab
adj
adv
agr
amb
awk
cap
d
dgl
frag
lc
num
p
ref

vb
wdy

ol
P
§

lack of parallelism

faulty abbreviation
improper use of adjective
improper use of adverb
faulty agreement
ambiguous expression or construction
awkward expression or construction
faulty capitalization

faulty diction

dangling construction
fragment

use lowercase

error in use of numbers
faulty punctuation
unclear pronoun reference
unnecessary repetition
run-on sentence

error in spelling

faulty sentence structure
wrong tense of verb
transpose elements

wrong verb form

wordy writing
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